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Booker T. Washington Middle School 54 
 
 

      Vision 
 
Booker T. Washington MS54 strives to develop and nurture a community of intelligent, mature 
and motivated learners with strong academic and critical thinking skills and a love for learning.  
 

      Mission 
 
The Booker T. Washington Middle School Community will provide: 
 
I. A safe and nurturing environment that is sensitive to the needs of the individual student. 
 
II. A collegial staff which utilizes the experiences, resources and diversity of the entire 

school and community to accomplish the school’s goals.  
 
III. A unified community, which fosters learning and experiences leading to an 

understanding, appreciation and respect for diversity. 
 
IV. An academic environment that reflects enrichment through intellectually appropriate 

activities and fosters scholastic excellence, independent learning and open 
communication.  

 
V.  A curriculum designed to develop problem solving and critical thinking skills, by applying 

a variety of resources, groupings, and teaching strategies. 
 
VII. A physical environment that is properly equipped, aesthetically pleasing, and is 

enhanced by students’ work and achievements. 
 



  

 

 

 

 
 

 
 
 
At the start of the school year, students will receive a folder containing forms that need 
immediate attention. 
 

1. Blue Emergency Contact Card – Please fill out the front and back of this emergency 
contact card and return it to school as soon as possible. It will be kept in the main 
office in case of emergency.  

 
2. Ryan Center Health Form – The nurse’s office is a branch of the Ryan Health 

Center. In order for your child to receive medical attention from the Ryan Health 
Center, you must complete and return this form. If the form is not returned, the 
health center can not administer medication to your child. 

 
3. Lunch Form –Every student must submit a lunch form regardless of whether  the 

student will eat the school lunch. Lunch forms help determine the school’s eligibility 
for additional funding.   

 
4. St. Lukes Wellness Clinic Consent Form 
 
5. Photo Consent Form 
 
6. Technology Consent Form 

 
 
 

 
ASSESSMENTS 
 
Periodic Assessments 

Students will take five periodic assessments in both Math and ELA during the course of 
the year. 
Of the five, there will be a simulated ELA exam and a simulated math exam. The 
remainder of the exams will be interim assessments.  

  



 Tentative Schedule 
  November: ELA Predictor (Simulated) 
  December: ELA and Math Interim Assessment 
  January: Math Predictor (Simulated) 
  February: ELA and Math Interim Assessment 
  April: ELA and Math Interim Assessment 
  June: Predictive Assessments (Tentative) 
 
The Predictive Assessments cover the same content and skill areas for the given grade’s New 
York State test.  
 
The Interim Assessments are designed to assess the skills taught during the specific 
instructional period and the retention of skills on past interim assessments. The results should 
be used to inform instruction. 
 
Required Exams 
 New York State English Language Arts Exam  (All grades) 
 New York State Math Exam (All grades) 
 New York State Science Exam (All 6th graders and 8th graders not taking the Regents) 
  Written and Practicum 
 New York Sate Social Studies Exam (Grade 8) 
 NYSESLAT  (for students identified as English Language Learners) 
 Regents  (Qualified 8th graders) 
  Math A, Earth Science 
  Language Proficiency 
 
 

 
Attendance 
 
Absence Guidelines 
 

Students are expected to come to school on time. In the event that students arrive more 
than ten minutes after the start of the school day, they will be marked late.  

 
As per the New York City Department of Education Promotional Criteria, students may 
not be absent more than 18 times. 

 
Medical Appointments/Court Appearances – Under normal circumstances appointments 
should be scheduled outside the school day whenever possible.  

 
Students are responsible for making up the work, which they missed while they were 
absent, in a timely manner.  At the beginning of the year, each teachers will review the 
procedures for making up missed work with the students and parents. 

  
 
 
 
 
 
 



Absence Procedure 
If a student is absent from school, his/her parents must call the school office, at 
extension 139, to advise of their child’s absence.  

The following conditions may excuse a student from school attendance: 

1. Personal illness or injury - a doctor's medical verification note may be required by 
the principal  

2. Family illness - an emergency situation requiring the student to be absent from 
school  

3. Death of a relative 
4. Observance of a religious holiday consistent with student's established creed or 

belief  

Students returning to school after all absences must bring a written note from their 
parent or guardian noting the date(s) of the absence(s) and explaining the reason for 
the absences.  

Parent or medical verification notes should be submitted to the official teacher or the 
main office on the day the student returns to school. Absences documented with 
medical verification notes will be noted in the system as an excused absence.  

Parent absence notes can be accepted by e-mail. Email Rose Fluellen at 
rfluell@schools.nyc.gov.  Failure to follow Attendance Guidelines may result in school 
discipline. It is the responsibility of the school to follow up with all attendance concerns. 

Students leaving school due to illness, appointments or other reason are required to 

have a parent sign them out of the building. Students will not be permitted 
to sign themselves out under any circumstances. A note from a 

parent cannot override this regulation. Students may not leave the building during the 
school day unaccompanied by a parent or guardian. 
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After School Program 

Booker T. Washington offers a variety of after school clubs from 3:00PM to 5:00PM. A 
brochure describing each of the clubs will be distributed in September.  There are athletic, 
artistic and academic clubs. In the past, they have included track, soccer, basketball, literary 
club, math team, ceramics, painting, crocheting, theatre, dance and portfolio. 
 

 

 

 

Bell Schedule 

Bell Schedule  
 

Period Begins Ends 
 

Early Academy 8:02 8:40 
 

Homeroom 8:40 (8:50 late) 8:55 
 

1 8:58 9:46 
 

2 9:49 10:37 
 

3 10:40 11:28 
 

4 11:31 12:19 
 

5 12:22 1:10 
 

6 1:13 2:01 
 

7 2:04 2:52 
 

Homeroom 2:55 3:00 
 



 
MS 54 BOOKER T WASHINGTON MIDDLE SCHOOL 

SCHOOL CALENDAR 
2011-2012 

 
SEPTEMBER 8 Thursday FIRST DAY OF SCHOOL – WELCOME BACK 8:40 AM START 
  9 Friday  6

th
 Grade Parent Orientation – 8:30AM 

  12 Monday  6
th

 Grade Parent and Student Orientation – 8:00AM 
  13 Tuesday  7

TH
 Grade Parent Orientation – 8:00AM 

  13 Tuesday  PTA Meeting – 7:00PM 
  14 Wednesday 8

th
 Grade Parent Orientation – 8:00AM 

  15 Thursday 6
th

 Grade Parent and Student Safety Assembly – 8:00AM 
  16 Friday  BACK TO SCHOOL BREAKFAST, 8:00 Am   
  22 Thursday BACK TO SCHOOL NIGHT, 5:30PM 
  29-30 Thurs-Fri Rosh Hashanah, NO SCHOOL 
 
OCTOBER 10 Monday  Columbus Day, NO SCHOOL 
  11-12 Tues-Wed School Pictures 
  18 Tuesday  PTA Meeting   
  TBA   1

st
 ELA Predictive Assessment 

  29-30        Specialized High School Admissions Test 
   
NOVEMBER 8 Tuesday  Election Day, NO SCHOOL   
  11 Friday  Veterans Day, NO SCHOOL 
  15 Tuesday  PTA Meeting – 7:00PM 
  17 Thursday Parent-Teacher Conferences 
  9-20   ELA and Math ITAs 
  24-25 Thurs-Fri Thanksgiving Break, NO SCHOOL 
 
DECEMBER    10-18   1

st
 Math Predictive Assessment 

  14 Wednesday PTA Meeting – 7:00PM 
  26-31    Winter Recess starts (includes Christmas & New Year’s Day) 
 
JANUARY 3 Tuesday  SCHOOL STARTS 
  16 Monday  Martin Luther King, Jr. Day – NO SCHOOL 
  17 Tuesday  PTA Meeting – 7:00PM  
  22   Second Marking Period ends 
   
FEBRUARY 14 Tuesday  PTA Meeting – 7:00PM 
  20-24 Mon-Fri  Midwinter Recess, NO SCHOOL 
  28 Tuesday  Parent-Teacher Conferences 
     
   
MARCH  3 Saturday Spring Auction 
  20 Tuesday  PTA Meeting – 7:00PM 
 
APRIL  7-16   ELA and Math ITA, 2

nd
 administration 

  17 Tuesday  PTA Meeting – 7:00PM 
  6-13 Fri-Fri  Spring Recess, NO SCHOOL 
     
MAY  4-6   NY State ELA Exam 
  16 Tuesday  PTA Meeting – 7:00PM   
  11-13   NY State Math Exam 
  On going  NYSESLAT Exam (ESL Achievement Test) 
  3-11   3

rd
 ELA and Math ITAs   

  28 Monday  Memorial Day, NO SCHOOL 
  31   NYS Intermediate Science Performance Test Grade 8 
 
JUNE  6   8

th
 Grade Science Written Test 

  7 Thursday Chancellor’s Staff Day, NO SCHOOL 
  12 Tuesday  PTA Meeting – 7:00PM 
  13-14   Grade 8 Social Studies Exam 
  TBD   Clerical Half Day(s) 
  5-19   ELA and Math Spring Predictive  
  15-24   NYS Regents Examination 
  27 Wednesday LAST DAY OF SCHOOL; Report Cards Distributed 

 



 
 
 

Cell Phone Policy 
 
As per the Chancellor’s Regulations, cell phones, ipods, beepers and other communication 
and electrical devices are prohibited in school. Devices which are seen or heard in school will 
be confiscated. If school personnel confiscate a cell phone, ipod, beeper or other 
communication device, a letter will be sent home with the student informing the parent. 
Confiscated items will only be returned to the parent. Confiscated devices can be picked up 
from the Dean on the first and third Thursday of the month from 8:00am-8:30am or from 
2:30pm -3:00pm.  
 
We understand the need of parents to maintain contact with their children both before and after 
school. Yet, it is the responsibility of parents to review these procedures with their children and 
it is the responsibility of students to ensure that their cell phones remain off during the course 
of the day. In the event that you need to get in contact with your child, please call the school 
office or parent coordinator. 

 

 
Code of Conduct 
 
Respect yourself, respect others and take responsibility for all your actions. 
 
      General School Rules: 

 Arrive on time. 
 Stay to the right, move quickly and quietly during the change of periods. Running and 

horseplay is prohibited at all times. 

 You must have a pass to leave the classroom. 

 Behave appropriately at all times. 

 Never do anything that physically or emotionally hurts another person. 

 Never do anything that interrupts the learning of your peers. 

 Always use appropriate language. 

 Loud, obscene and offensive language is unacceptable. 

 Dress appropriately. Follow the school dress code. 

 Always demonstrate positive behavior. 

 Try to help others whenever you can. 
 Always try to do your best. 



 

CONTACT INFORMATION 

 
We encourage you to contact your child’s teacher first if he/she is having an issue in class. The 
best way to do this is to send a note to the teacher. After speaking with the teacher, if you feel 
the issue is still unresolved, contact the director of the program. 
 
School Phone Number: 212-678-2861 

 
PARENT COORDINATOR ANNE PEJOVICH  Ext. 144 
 
504 Forms Stephanie Aronoff   ext. 122 
Absences Call Ms. Fluellen   ext. 139  
Face-to-Face Letters Available in the main office between 10AM and 12PM 
 Main Office    ext. 138 
Guidance Issues Darlene Collet (8t

h
 Grade)   ext. 119 

 Shauna Dewar (7th Grade)   ext. 107 
High School Applications  Delta: Barbara Von Zerneck ext. 332   
 CORE: Shauna Thigpen and Darlene Collet ext. 107  
Individualized Education Plans Stephanie Aronoff   ext. 114 
Immunizations Rose Fluellen   ext. 138 
Main Office Ext. 137, 138 and 139 
Ryan Health Center/Nurse Ext. 164 
Transportation Passes Rose Fluellen  ext. 138 
Working Papers Guidance Counselors  

 
 

Dress Code/Regulations for School Attire 
The purpose of this dress code is to ensure that all students dress appropriately for school and 
for school activities. It is not designed to inhibit an individual student’s right to be creative. It is 
designed to help students appreciate that what may be acceptable for one situation may not be 
acceptable for another situation. 
 

 Hats, doorags, hoods, bandanas, or headscarves (except for religious compliance) are 
not permitted. 

 Clothes with offensive, vulgar or inappropriate messages or images are not permitted. 

 Basketball jerseys will be permitted if worn over a t-shirt. 

 Tank tops and shirts with spaghetti or other types of straps are prohibited.  

 Shirts, pants or skirts, which reveal a bare midriff are prohibited. 

 Mini-shirts and short shorts are prohibited. The bottom edge of skirts and shorts must 
reach the knee. 

 Baggy pants must be worn at the waist. 

 Beach tongs and slippers are prohibited. 

 Chains, studded belts and collars are not permitted. 

 Clothing which is revealing and considered sexually provocative is prohibited. 
 

 
 
 
 



 
 
 
Early Academy 
Early Academy refers to the 37.5 minute period which takes place Monday, Tuesday and 
Wednesday mornings from 8:02-8:40AM. This time is allocated for small group instruction. It is 
designed to provide extra academic support to the students. To ensure that students receive 
the attention and individualized instruction they need, the student-to-teacher ratio during Early 
Academy is approximately 8:1.  
 
 How does it work? 
 Students are assigned for Early Academy based on a number of factors. Some students 
attend Early Academy because their state test scores indicate that there are areas in which the 
student needs additional support. Other students are assigned based on teacher 
recommendations. Often teachers feel that Early Academy would be a good opportunity for a 
student to work on subject specific skills. Some students attend Early Academy for enrichment 
purposes.  
 
 Who can attend? 
 All students have the opportunity to participate. In mid-September, students will be 
placed in Early Academy groups. 
 
 Why should my child come to Early Academy?  
 Early Academy is a great opportunity for your child to improve his skills and general 
academic performance. It is not just for students who are “below grade level.” It is for all 
students.  Students are also encouraged to come in to get help with class assignments and 
homework. With such a large faculty, we are able to target instruction to your child’s specific 
needs. Think of it as free tutoring. Early Academy is taught by the faculty at Booker T.  
  
 When does it start? 
 Early Academy will start at the end of September. This gives us a chance to assess 
your child’s needs and to tailor a program which best meets them. 
 

 
Email-List Serve 
Find out what is happening every week at school: important dates, updates and information. 
Send a blank email to: Btwms54pta-subscribe@yahoogroups.com and you will 
automatically get all the school news, every week. Also visit us at www.ms54.org 
 

 
 
 
 
 
 

http://www.ms54.org/


 
 
Email Addresses – BTW MS 54 Staff 
 
We encourage you to contact your child’s teacher if you have questions or concerns.  

 
Ajami, Michelle MAjami@schools.nyc.gov 
Aquino Bodre, Alana AAquinoBodre@schools.nyc.gov 
Armstrong, Peter PArmstrong@schools.nyc.gov 
Aronoff, Stephanie SAronof@schools.nyc.gov 
Ayed, Cristina CAyed@schools. nyc.gov 
Banino, Matt MBanino@schools.nyc.gov 
Barton, Donivan DBarton2@schools.nyc.gov 
Beauvais, Jose JBeauva@schools.nyc.gov 
Benjamin, Michael MBenjamin2@schools.nyc.gov 
Bergen, Andrew ABergen@schools.nyc.gov 
Bergman, Melissa  MBergma@schools.nyc.gov 
Buelto, Sandra SBuelto@schools.nyc.gov 
Burger, Preston PBurger@schools.nyc.gov 
Burnett, Candace CBurnet2@schools.nyc.gov 
Burrows, Scott SBurrow4@schools.nyc.gov 
Cardona, Deborah DCardon@schools.nyc.gov 
Cea, Patricia PCea@schools.nyc.gov 
Chirlin, Howard HChirlin@schools.nyc.gov 
Chaney, Claude CChaney@schools.nyc.gov 
Chismark, Jenny JChismark@schools.nyc.gov 
Chapman Dewar, Shauna SChapmanDewar@schools.nyc.gov 
Collet, Darlene DCollet@schools.nyc.gov 
Drogin, Albert G ADrogin@schools.nyc.gov 
Erickson, Rob RErickson@schools.nyc.gov 
Elster, Elana EElster@schools.nyc.gov 
Federman, Dara DFederm@schools.nyc.gov 
Figureroa, Rachel RFiguer62schools.nyc.gov 
Fluellen, Rose RFluell@schools.nyc.gov 
Geraghty, Laura E LGeraghty2@schools.nyc.gov 
Goldfarb, Elizabeth EGoldfa@schools.nyc.gov 
Higgins, Elizabeth EHiggins@schools.nyc.gov 
Hernandez, Francisca FHernan@schools.nyc.gov 
Holden, Timothy THolden@schools.nyc.gov 
Hrepich, Jeana JHrepich@schools.nyc.gov 
Johnson, Hectoria HJohnson10@schools.nyc.gov 
Kaufman, Sarah SKaufman2@schools.nyc.gov 
Lichtman, Sara SLichtman2@schools.nyc.gov 
Kricorian, Susan SKricorian@schoolsnyc.gov 
McCourt, Michael MMccourt2@schools.nyc.gov 
McEvoy, Deirdre DMcevoy2@schools.nyc.gov 
McNulty, Elizabeth EMcNulty3@schools.nyc.gov 
Merkel, Alison AMerkel@schools.nyc.gov 
Mioyshi, Mari MMioyshi2@schools.nyc.gov 
Misthal, Jennifer JMisthal@schools.nyc.gov 
Nowak, Anne Marie ANowak@schools.nyc.gov 
Orcher, Deanne DOrctier@schooIs.nyc.gov 
Orsini, Edith EOrsini@schools.nyc.gov 
Peguero, Aris APeguer@schools.nyc.gov 
Pejovich, Anne  Amcintosh6@schools.nyc.gov 



Pinsen, Rachel  RPrnsen@schools.nyc.gov 
Polanco, Norma  NPolanco2@schools.nyc.gov 
Ramos, Eva eramos11@schools.nyc.gov 
Raskin, Josh JRaskin@schools.nyc.gov 
Ritter, Alexis ARitter2@schools.nyc.gov 
Robinson, Beverly BRobinson7@schooIs.nyc.gov 
Rodriguez, Victor VRodriguez8@schools.nyc.gov 
Rosario, Marisol MRosari@schooIs.nyc.gov 
Rosario, Martin MRosari2@schools.nyc.gov 
Simmons, Vernell VSimmons2@schooIs.nyc.gov 
Smith, Donna DSmith8@schools.nyc.gov 
Stein, Sara E SStein2@schools.nyc.gov 
Stern, Sidney SStern2@schools.nyc.gov 
Trout, Susan STrout@schools.nyc.gov 
Vedanthan, Ranjani RVedanthan@schools.nyc.gov 
Velasquez, Diana DVelasquez@schools.nyc.gov 
Villarreal, Edilma EVillarreal2@chools.nyc.gov 
Von Zerneck, Barbara BVonZer@schools.nycgov 
Williams, Erica EWillia72@schools.nyc.gov 
Wilson, Kyle KWilson16@schools.nyc.gov 
Young, Virginia VYoung3@schools.nyc.gov 
Zuber, Tina Marie TZuber@schools.nyc.gov 
 

 
 
 
Entrances and Exits 
 
All students enter the school in the morning through the courtyard on 107th Street near the 
flagpole.  Students who arrive late must enter through the main entrance on 108th Street. 
Students will be dismissed out of the same exit each day. The exits for dismissal do not 
correspond to the children’s grades, but rather the location of their official class. All sixth 
graders, however, will be dismissed through doors near the flagpole. 

 

 
 
GRADES/REPORT CARDS 
 
All students and parents will receive a grading rubric for each class. This will be provided by 
the subject teacher and will be reviewed with the students during the first week of school and 
with the parents on Back-To-School Night.  In addition, rubrics will be issued for specific 
assignments when the assignment is given. 
 
Teachers are expected to contact the parents of students who are not meeting the 
expectations. Parents are also encouraged to contact the teachers. 
 



Report Cards are issued four times a year. Students receive numerical grades for each subject 
with some exceptions. Sixth graders receive a pass/fail grade for music and foreign language 
and a grade of  E, S, N, U for writing. The final grade for each subject, is an average of the 
grades from the four marking periods.   
 
The grade point average is weighted according to how many times a week the class meets. A 
detail of the weighting will be distributed with the first report card.  
 
 
 
 
REPORT CARD SCHEDULE  
 
 

 

 Marking 
Period Ends 

Report Card 
Distribution 

   

1
st

 Report 
Card 

November 4 November 14 

2
nd

 Report 
Card 

January 27 February 3 

3
rd

 Report 
Card  

March 30 April 20 

4
th

 Report 
Card 

 June 27 
 
 

 

 
 

Guidance Department 
Our guidance counselors are available to help students with any issues that arise. This 
includes learning how to get along with other children, making good decisions, controlling 
anger, accepting responsibility, and being aware of strengths and weaknesses. The guidance 
counselors work with the students and parents on the high school articulation process. 
 
If parents have any concerns about their child’s performance academically, socially and 
behaviorally, please feel free to speak to a guidance counselor.   
 
In addition to our guidance counselors, there is a full-time psychologist and a part-time social 
worker. 
We also have counselors on hand from the St. Luke’s Child Psychology Department and a 
social worker from The Ryan Center. 
 



 
 

High School Articulation 
The high school articulation process begins in the 7th grade. The 7th grade grades, 
standardized test scores, and attendance are all admissions criteria for high school. It is very 
important that students are aware of this as they begin the 7th grade. Informational meetings 
about the high school articulation process will be held in the spring for seventh grade parents. 
There will also be an Alumni Fair, in which former Booker T. students meet with our current 
students to share their experiences at their current high schools. 
 
In the fall, 8th graders will work with the guidance counselors on completing a high school 
application. Students will receive a directory of the high schools in New York City as well as 
information regarding the Specialized High Schools. A calendar with all of the important dates 
will be distributed to students and their parents. There will also be other information meetings 
for the parents in the fall. If parents have questions they should contact their child’s guidance 
counselor. 
 

 
Honor Roll 
Students receive recognition for academic achievement according to the following criteria: 

 High Honors: average grade of all classes is 95 and above, no N’s or U’s for conduct 

 Honors: average grade of all classes is 90 to 94, no N’s or U’s for conduct 
 

 
 
 

 
Homework Policy 
Daily homework is an integral part of our curriculum and instruction. Students are expected to 
complete all assignments in a timely way. Regular and diligent completion of homework is the 
single most important factor in academic success. Students can expect about ½ hour of 
homework per evening in each major subject. You are asked to review your child’s daily and 
long term assignments. If you have any questions about the assignment, please feel free to 
contact your child’s teachers. 
 

 
Id Cards 
All students will receive a school photo identification card. Students must have their 
identification card with them at all times. Among other times, students will need to show their Id 
cards when they arrive late and when they check out books in the library.  
 

 
Inclement Weather 
On mornings of inclement weather or extreme cold, students can enter fifteen minutes early 
through the 108th street entrance and sit in the auditorium or cafeteria until the bell rings.   



 

 
Interscholastic Extra-curricular Activities 
MS 54 strives to provide opportunities for students to achieve a well-balanced and rewarding 
education while enrolled in our school. MS 54 recognizes the values that can be gained by 
participation in interscholastic extra-curricular activities and the incentives these activities 
provide to students to achieve success in the classroom. In order to participate in an 
interscholastic sport, a student must be in good academic standing.  Eligibility for certain sports 
is also dependant on a physical clearance by a physician or clinic. Individuals declared 
academically ineligible MAY NOT attend practices, games or travel with the team during the 
period of ineligibility. 
 

 
 

 
 
Library Media Center 
All students are encouraged and entitled to use the BTW Library Media Center to borrow 
books and magazines. The library catalog is available online at http://www.ms54.org,  
Students, BTW Library Catalog.  

 
Students must respect the rights of others and use the materials and space appropriately. 
Students are encouraged to visit the library often with their classes or independently as the 
library is an essential part of the community of learning; literacy leads to high academic 
achievement, independent reading and learning and collaboration.  
 

 Students will use their id cards/numbers to borrow books and magazines.  
No materials may leave the library unless they are checked out.  
Students may borrow up to 4 items at a time, including one Graphic Novel, as long as 
they do not have lost or overdue materials.  
Most books and magazines are loaned for two weeks; Graphic Novels are loaned one 
week. Renewals require the permission of the librarian. 

 Students are responsible for any materials checked out in their name. Students must 
pay for lost and damaged materials.  

 The library is open from 8:40AM to 3PM and one day after school until 5:00 PM. 
Students may also use the library during their lunch period -- a schedule will be posted.  

 Students may come to the library throughout the day with a pass from their teacher, 
space permitting; after showing their pass to the librarian they sign in before using the 
library.  

 If a student is asked to leave the Media Center twice, for disruptive activity, he/she may 
not return without a parent/librarian conference. 

 Library Media Computers are available for student use to support multiple learning 
experiences and provide remote access to library resources.  
Students researching assignments are given preference in using computers. 
Students must abide by BTW computer policies.  

http://www.ms54.org/


Students must logon using their name and student number and save their work in their 
personal folder.  

 The library welcomes gifts of books and magazines in good condition. 
 

 
 

 

 
 
 
Lost and Found 
Items left throughout school, including in the yard, will be placed in Lost and Found which can 
be found in the copy room on the first floor. The Lost and Found is emptied once a month. 
Individual classrooms may also have a Lost and Found so it’s worth checking there as well. 

 
 

 
 
 
Lunch  
Students may either bring lunch to school or get lunch from the cafeteria. In addition to several 
choices of hot entrees, pizza and burgers are always available as are a variety of sandwiches 
and a salad bar.   
When the majority of the students have finished their lunch and have cleaned up, the students 
will go to the school yard to play. In the event of inclement weather, students may be permitted 
to watch a movie in the auditorium. 
 
Students must play safely in the school yard at all times. Equipment is provided by the school. 
Students may not bring their own. Pushing, tackling, wrestling, gymnastic moves or any kind 
of rough play is not permitted in the school yard. All balls (with the exception of basketballs) 
used in the school yard are rubber or foam. Students must abide by the zones set up in the 
yard.   
 



 
 
 
 
Parent Conferences 
Parent conferences are scheduled twice a year – in November and February, after the first 
quarter report and second quarter report card distributions. You may not sign up for 
conferences in advance. You may only sign up during the conferencing session. There will be 
one afternoon session and one evening session for each conference period. Each conference 
is scheduled on a first come, first serve basis and for a total of five minutes. Although this is 
brief, it is important that teachers keep to this schedule so many parents can be 
accommodated. We understand that these scheduling requirements are sometimes difficult to 
meet. If you feel that you need more than five minutes, please schedule a separate conference 
with your child’s teacher. 

 
 
Parent Involvement & Communication 
Register to receive weekly school/PTA emails!  Send a blank email to:  btwms54pta-
subscribe@yahoo.groups and follow the instructions.  It is easy and an essential tool for our 
families to stay informed. 
 
Parent involvement is a vital part of the educational process. Children whose 
parents/guardians participate in school see by example that school is both valued and 
valuable. Parents are encouraged to become involved in many aspects of the school, from 
helping out in the library, serving as class parents and chaperoning classes on trips.  A weekly 
email is sent to our parents with information pertaining to our school and community.  The 
school website (www.ms54.org)  is also a source of information. A phone messaging system is 
also used occasionally to send important messages home. In addition, class parents act as 
liaison between the school, the homeroom teacher and the other parents in the class.   
 
SchoolHub is an internal website. There you have access to calendar, announcements and 
documents. Some teachers use this site to post their assignments as well.  On the left side of 
the www.ms54.org homepage, you will the login for SchoolHub.  
 
 
 
 
 
 
 
 

mailto:btwms54pta-subscribe@yahoo.groups
mailto:btwms54pta-subscribe@yahoo.groups
http://www.ms54.org/
http://www.ms54.org/


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Official Teacher 
Your child’s teacher is the 
first to go to if you have 
any questions concerning 
your child’s academic, 

social or emotional life in 
the classroom and in the 

school. 

 
If you would like to explore an issue beyond the 

information given by a faculty member, please contact the 
appropriate student coordinator: 

 Delta      Andrew Bergen    ext. 330 
 CORE   Main Office                            

 
  

If, after discussing an issue with the 
teacher and/or the director, or if 
you have a concern which is best 
addressed by the principal, please 

contact: 
 

Elana Elster 
ext. 106 

If you have questions concerning a 
safety or discipline issue, please 

contact the dean: 
 

Martin Rosario   ext. 105 

 

If your child is having social or emotional issues 
and you are seeking support beyond the 

classroom teacher, please contact our Guidance 
Counselors 

Shauna Dewar   ext. 107 
Darlene Collet   ext. 119 

If your child receives learning support with one of 
our learning specialists and you have questions 
about your child’s educational plan, please contact 

 
Learning Support Coordinator,  
Stephanie Aronoff  ext. 122 

If you have Medical Questions, please speak to: 
Ryan Health Center   ext. 164 

 
If you have Transportation Questions, please speak to: 

Rose Fluellen ext. 138 
 

If you have questions about 504s, testing modifications or IEPs, please speak to: 
Stephanie Aronoff ext. 122 

 
If you have questions about lunch forms, registration, immunization or face-to-face letters, speak 

to: 
Rose Fluellen  ext. 138 

 
If you have questions about the After School Program, please speak to: 

Anne Pejovich  ext. 144 
 
 



 
Planners 
All students will receive planners on the first day of school. Students will be required to use the 
planners to keep track of their assignments and to have them with them each day. The 
teachers will help the students improve their organizational and time management skills using 
the planners. The planners are purchased by the PTA. 

 
 
Reading Requirement 
It is a school requirement that all students read 40 books per academic year. Although your 
child’s literacy teacher will monitor this goal, please help by encouraging your child to read 
silently every day. The goal is 30 minutes of silent reading per day. 
 

 
The Road Project/Columbia University Medical Center 
Health care specialists from Columbia University Medical Center want to help CORE 
students at MS 54 learn about healthier habits to reduce their risk of diabetes and obesity.  
Students will receive nutrition and health education and extra chances to exercise.  They will 
participate in a science project that we hope to publish in a scientific journal. They will get to 
see how scientific research is done and may apply this work towards their school science 
project. Most important, they will learn about obesity and diabetes and things that they can do 
to promote good health. 
In addition, your child will receive a free health assessment, including evaluation of risk for 
diabetes, before and after the program. Your child will be eligible to win an IPod shuffle and 
other prizes as well.  

 

Ryan Health Center 
The William F. Ryan Community Health Center operates a health center at Booker T. 
Washington MS 54 that provides comprehensive health care to our students.  We encourage 
you to register your child as a Ryan patient by filling out and returning the registration form in 
your Back-to-School-Folder so that he/she can benefit from the wide range of services 
provided. The services include:  complete physical exams, immunizations, testing, health 
screening and acute care and management of chronic illness.  If your child already has a 
primary care doctor, he/she can still benefit from our acute care services if a problem should 
arise in school.  



 
 
Safe Havens 
Participating merchants in our school’s immediate vicinity display a bright yellow Safe Haven 
sticker on their door announcing that the people inside are ready and willing to help and 
protect children who are in trouble or need assistance on the streets of the Upper West Side.   

 
Safety Issues 
Please report all safety concerns to Mr. Rosario, the dean at ext. 105.  We make every effort to 
stay on top of any issues that may arise. It is therefore, critical that you alert us as soon as 
possible. 

 
 
Safety Walk 
The Parent Safety Walk needs every parent/guardian to walk our safety walk one day per year. 
Our children depend on the Parent Safety Walk. The security staff at MS 54 is in no way 
sufficient to cover the area around the school in the morning and at dismissal. If every parent 
at MS 54 walks the Parent Safety Walk just one day this year, there will be enough volunteers 
for every day. We need every family to participate. You will be contacted about volunteering. 

 
 
St. Luke’s Roosevelt Hospital Center Child and Family Clinic-Plus Program 
MS 54 has partnered with St. Luke’s Roosevelt Hospital Center Child to bring the Child and 
Family Clinic-Plus program to Booker T.  The goal of the program is to conduct broad based 
emotional wellness screenings of all of the students. Your child's emotional health can affect 
how they do in school, their relationships with family and friends, and how well they bounce 
back when faced with difficulties, such as loss of a loved one. The earlier you know that your 
child is experiencing emotional difficulty, the sooner you can get the right help. We know from 
science that children can and do recover quickly from emotional challenges, particularly when 
they are discovered early.  
 

 
Signing Out Early 
Students are not permitted to leave school by themselves before dismissal. A parent or 
guardian must pick the child up and sign them out.  
 

 
Style Book 
All 6th grade students will receive the MS54 Style Manual at the start of the year. Students will 
be required to use this standard format for their reports and assignments from 6th – 8th grade. 



 
 
Supplies 
Additional school supplies are always needed. Your donations can be left in the main office 
marked Attention: Anne Pejovich. If you have any business contacts that would also make 
donations of school supplies, equipment, or furniture, please contact Anne Pejovich at (347) 
563-5156.  
 

 
Visitors 
All persons who are not regular members of the school personnel must report to the front desk 
on arrival. The will be instructed to show proof of identification, allowed to sign in and given a 
pass to the main office when they will be directed to the personnel they want to see. This is for 
the protection of students and staff and must be enforced. Students may not bring a friend or 
relative to school to spend the day with them.  


